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HUMAN RESOURCES JOB DESCRIPTION / Plant Operations

SUBJECT:  Security Guard

HRJD.174

JOB DESCRIPTION

Security Guard
	Department:
	Plant Operations

	Reports to:
	Supervisor of Security Services

	
	


JOB SUMMARY
Competent Security Guard to undertake the surveillance of hospital premises and protection of hospital staff and visitors. Responsible for detecting any suspicious behavior and preventing vandalism, thefts, or other criminal behavior.
Must be well trained in surveillance and dealing with a perpetrator.  Will inspire respect and authority as well as possess a high level of observation.
Will assist the company in maintaining excellent working conditions by keeping the facilities safe and problem free.

JOB DUTIES & RESPONSIBILITIES
· Monitor entrance of property through surveillance
· Identify visitors and ask for appropriate documents
· Guard against theft and maintain security
· Respond to alarms and calls of distress
· Stop suspicious people and ask for identification
· Use radios and cell phones to stay in contact with security personnel
· Report policy infringements and violations
· Prevent passage of prohibited articles into restricted areas
· Ensure the security, safety, and well-being of all personnel, visitors, and premises
· Provide excellent customer service
· Adhere to all company service and operating standards
· Immediately respond to emergencies to provide necessary assistance to employees and customers
· Protect the company’s assets relative to theft, assault, fire, and other safety issues
EDUCATION/EXPERIENCE
· Proven experience as security officer or guard

· Knowledge of legal guidelines for area security and public safety

· Familiarity with report writing

· Excellent surveillance and observation skills

· Registered as a security officer (guard card)

· High school diploma is required

Physical Requirements:
For the purpose of the American Disability Act (ADA), this position has been assessed to identify essential and marginal functions.  Tasks listed below are considered to be essential functions of the job.  Reasonable accommodations may be made for individuals with qualifying disabilities in order to perform the essential function of the job.

1. Work Position


a. Sitting
32% or more

b. Standing
34% or more

c. Walking
34% or more

2. Body Movements

a. Lifting/Carry/Push/Pull up to 24 lbs

Frequency, less than 33%

b. Lifting/Carry/Push/Pull between 25-50 lbs
Frequency, less than 10%

c. Bending or stooping 

Frequency, less than 10%

d. Reaching

Frequency, less than 10%

e. Squatting/ Kneeling

Frequency, less than 10%

f. Twisting

Frequency, less than 10%

3. Speaking, hearing and visual acuity to receive and interpret instructions

4. Verbal and written English communication skills

5. Reasoning skills

6. Normal vision range:  ability to distinguish letters, numbers and symbols
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