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HUMAN RESOURCES JOB DESCRIPTIONS / Endoscopy
SUBJECT: Endoscopy Technician

HDJD.105 

JOB DESCRIPTION

Endoscopy Technician
Department:
Endoscopy



Reports to: 
Department Manager



Ages of Patients served: 
Adult through Geriatric
JOB SUMMARY

JOB DUTIES & RESPONSIBILITIES (in order of priority)

Responsibilities:
1. Prepares the Endoscopy Room for scheduled procedures.
2. Sets up equipment and supplies for the days schedule.
3. Orders supplies and restocks checking for outdates & rotating stock.
4. Performs quality assurance following Olympus OER-Pro protocol.
5. Performs leak tests on all scopes following the procedure.
6. Follows Hospital and department policies and manufacturer’s recommendations for cleaning and disinfecting scopes and accessories.
7. Follows Standard Precautions when assisting with procedures and cleaning scopes and accessories – wears personal protective equipment.
8. Assists with the culturing of scopes.
9. Assists the RN with the patient in the Endoscopy Suite placing B/P cuff, pulse oximeter, oxygen cannula, suctioning and other duties as directed by RN.
10. Knowledgeable in assisting with:

a. Biopsy forceps, dilators, snares and other disposable equipment

b. Assisting Physician with scope during procedure

11. Assists with room turnovers as needed.
12. Performs all functions as the Endoscopy Scope Technician.
13. Maintains appropriate completion of Quality Control Records/Logs:

a. Temperature

b. Aldohol

c. Acecide

d. Scope usage

e. Scope processors

f. Opening and closing procedures

14. Prepares accessories for sterile processing.

Physical Requirements:
For the purpose of the American Disability Act (ADA), this position has been assessed to identify essential and marginal functions.  Tasks listed below are considered to be essential functions of the job.  Reasonable accommodations may be made for individuals with qualifying disabilities in order to perform the essential function of the job.

1. Work Position

a. Sitting




0%
b. Standing




80% or more

c. Walking




20% or more
2. Body Movements

a. Lifting/Carrying up to 20lbs

Frequency, 25%

b. Bending and stooping


Frequency, 25%

c. Hand grip, wrist and digital dexterity
Frequency, 25%
d. Pushing and pulling


Frequency, 25%
Policy & Procedures

· Adheres to Hospital and Departmental Policies and Procedures.
Communication

· Must demonstrate excellent communication skills.
· Convey messages in a timely manner.
· Refer all physician orders to R.N.
· Keeps staff informed of procedure room work flow.
Teamwork

· Accepts constructive feedback in a professional manner.
· Attends staff meetings and in-services.
· Functions as a cohesive team member.
· Able to stand for long periods of time.

· Assists with patient positioning, moving and abdominal pressure.
JOB SPECIFICATIONS

Minimum Education
· High School Graduate or equivalent


Minimum Experience

· Two years’ experience in acute care
· Good oral and written communication
Required Course(s)/Training

· Current BCLS certification
· CNA certification recommended
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