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HUMAN RESOURCES JOB DESCRIPTION / Plant Operations

SUBJECT:  Plant Operations Night Manager

HRJD.170

JOB DESCRIPTION

Plant Operations Night Manager (Swing Shift)
	Department:
	Plant Operations

	Reports to:
	Director of Plant Operations

	
	


JOB SUMMARY

Assists the Director of Plant Operations with the operation of a licensed acute care hospital.  Responsible for the management of the facility Housekeeping department, involvement in the Plant Operations (Engineering) department.  Involved with regulatory agencies dealing with healthcare code compliance, licensing, certification and accreditation needs.  Cooperates with a variety of facility managers to meet the needs of the organization in an ever-changing environment.  Hands-on to complete necessary jobs as a working manager.
JOB DUTIES & RESPONSIBILITIES
1. Compliance with regulatory agencies that oversee the hospital operations.  Maintains logs, documentation and data to comply with a variety of agencies, Department of Health Services (DHS), Center for Medical Services (CMS), Stanislaus County Department for Environmental Services, and others.
2. Work with a variety of operational managers to provide a high quality of services which exceeds the expectation of our customers, our guests, our community, and our doctors.  Maintains close communications with facility managers on issues that may impact their departments.

3. Oversight on equipment repairs and maintenance.  Completes equipment service and repairs when appropriate.  Maintains service contracts and their contracted vendors.  

4. Oversight of housekeeping staff members in the routine duties of cleaning, sanitizing, and waste disposal at four sites (SSH, Coffee Road, Precision Imaging, 1501 Oakdale Road).  
5. Conducts training and does continuing education for SSH housekeeping staff on issues and topics that support their work environment and facilitates customer service.

6. Oversight on laundry services, maintains inventory at par levels, handles distribution.  
7. Oversight of SSH Biomedical waste program, which includes waste pickups at the Coffee Road and Precision Imaging suites/sites.  Maintain logs and documentation to comply with regulatory agencies, reviews waste management program annually with focus on code compliance, cost effectiveness, and staff education.

8. Responsible for the purchase and inventory of supplies necessary for the housekeeping operation at SSH, works with SSH purchasing department to ensure best pricing on products.

9. Participates in the management of the facility maintenance staff during the absence of the Director of Plant Operations.  Prioritizes work and projects to meet operational needs.
ORGANIZATIONAL SKILLS
1. Ability to schedule and manage staff according to the demands of the organization.
2. Possess organizational skills required for ordering, distributing, and inventory of supplies

3. Possess organizational skills in record and document review for code compliance and regulatory requirements
EDUCATION/EXPERIENCE
1. Two years qualified experience in healthcare engineering or housekeeping desirable.
2. AA or AS degree preferred

3. Experienced in supervising and motivating personnel

4. Knowledge of housekeeping practices; understanding of infection control and disinfection processes

5. Ability to assemble and submit operating budget, review and account for operating expenditures

6. Knowledge of mechanical systems such as HVAC and controls, steam pressure loops, medical gases distribution, med vacuum and recovery, electrical distribution systems, nurse call and fire protection systems

7. Valid California driver’s license
8. Experience in electrical, plumbing, painting and general maintenance of equipment.
Physical Requirements:
For the purpose of the American Disability Act (ADA), this position has been assessed to identify essential and marginal functions.  Tasks listed below are considered to be essential functions of the job.  Reasonable accommodations may be made for individuals with qualifying disabilities in order to perform the essential function of the job.

1. Work Position


a. Sitting
32% or more

b. Standing
34% or more

c. Walking
34% or more

2. Body Movements

a. Lifting/Carry/Push/Pull up to 24 lbs

Frequency, less than 33%

b. Lifting/Carry/Push/Pull between 25-50 lbs
Frequency, less than 10%

c. Bending or stooping 

Frequency, less than 10%

d. Reaching

Frequency, less than 10%

e. Squatting/ Kneeling

Frequency, less than 10%

f. Twisting

Frequency, less than 10%

3. Speaking, hearing and visual acuity to receive and interpret instructions

4. Verbal and written English communication skills

5. Reasoning skills

6. Normal vision range:  ability to distinguish letters, numbers and symbols

Working Conditions:

1. Will be working with a variety of cleaning agents.

2. Will have potential exposure to communicable illnesses while in patient rooms, restrooms and other areas of the hospital.

3. Will at times work on uneven surfaces such as stairs or ramps.
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